itary De




Military Deposit: A military deposit
is @ payment to the Federal
Employees Retirement System
(FERS) to allow creditable military
service to be used towards
retirement eligibility and annuity
computation.

Deposit: A deposit is the payment
of the retirement deductions, plus
interest, that would have been
withheld from your pay if you had
been covered by the Federal
Employees Retirement System
(FERS) during a period of
employment when retirement
deductions were not withheld from
your salary.



IMPORTA
NO

You are only authorized to make one
military deposit at a time. You must
complete the following steps for each
military deposit, one at a time.

For example, if you have two military
deposits you must complete the following
steps for the first military deposit before
proceeding to the second military deposit.




- Please direct any questions to
the following individuals.

Stephanie Hodges
Office: 785.274.1187
DSN: 720.8187
Fax: 785.274.1604

Robin Lewis
Office: 785.274.1206
DSN: 720.8206
Fax: 785.274.1604

Bobbi Harvey
Office: 785.274.1172
DSN: 720.8172
Fax: 785.274.1604



A. Complete the RI 20-9/7,
Estimated Earnings During
Military Service.

« Click for an electronic
RI 20-97 form.

«  An example of how a RI 20-97
should be filled out is on the
next slide.

B. Mail the completed RI 20-97
to the appropriate military

finance center with a copy of

all DD Forms 214.

Click for the mailing
addresses.

NOTE: If you have service with more than
one branch of the military, you will
need to complete a separate RI 20-97
for each and mail to the appropriate
military finance office.


http://www.opm.gov/forms/pdf_fill/RI20-97.pdf
http://www.opm.gov/forms/pdf_fill/RI20-97.pdf
http://www.opm.gov/forms/pdf_fill/RI20-97.pdf
http://www.dfas.mil/dfas/civilianemployees/customerservice.html

- All blocks outlined in RED are required to be filled out.

United States
Office of Personnel Management
Retirement Operations Center
Boyers, Penneybvania 16017

Estimated Earnings During Military Service

Inetructiona: Use a separate Rl 20-97 for each branch of service.  Aftach DD 214 or the equivalent and any available records of pay or
promotions.  The pay center cannot provide estimated earnings without venfication of senvice.  The requester must complete blocks 1 through
10 and block 15. Vizit the Defence Finance and Accounting Service website for additional information: www.dias.mil.

1. Mame [Last, first, middie)
L DOE, TOHN ALTEN

=

3. Eocial Secunty Number 3. Date of barth (mmoayyyy
112-11-1122 OLOL 1967

T Ty eI TS

8. Branch of sensce
ARMY
The uniformed senvices must provide Federal employees’ estimated basic pay for mifETy oerTee ey panonmen aner December 31, 1556,

Thiz iz needed to make a deposit to the Givil Service Retirement and Dizability Fund for retirement credit. Pleaze provide the estimated baszic
pay eamed by the perzon named abowve.

7. Signature of requester 8. Relafionship to person named [8. Date
Person named is requestar Surdivor
ather (speciyi:
10. Actve military service after 11. Authorzed Official of Retired Pay Center completes biocks 11 through 18.

December 31, 1858 (Dates
indicated Delow must be bazsed

: Estimated Eannings =& Pa
on DD 274 or equivaient it s v)

el Do not provide estimated eamings for any pencd of sendce prior io Januany 1, 1957,
From To From To Rate of Basic Pay Eamings Type of Discharge
(mmy/ddiyyyy) (mmyad y¥yy) (mm iy ¥y (e yyyy)

o e List all dates of active duty military service (Title

10). The dates will match with the DD 214s.

R Wb | O

> NOTE: If you want to make multiple deposits
please ensure you list all active duty military
service (Title 10). By doing this you will only

12. M period of service began before 13

L
Tos e ame e sy | 1] need to complete step 1 once.
began. (mmigayry -

=| List your name and your home mailing address. [[7& reeprone nomesrfreusing === cooe)
{ )
17. Typed name of authorized official i8. T‘tlr of authornized official

10, Requesters name and address (Refum this compleied form to address below)

JOHNA.DOE
113 EAI»{PIEST

Rl 2057
Revized August 2041
Previous ediions ane nat usabik=

SAL[PLE'ID‘W"-{ KS t’»ﬁﬁl 1




A. Once you receive the completed RI
20-97 back from the military
finance center, complete the SF
3108, Application to Make Service
Credit Payment (FERS).

- Click for an electronic SF 3108
form (pages 1,5)
An example of how a SF 3108 should
be filled out on the next slide.

NOTE: Keep a copy of the completed RI
20-97. It will be needed to complete
the military deposit process.

B. Mail or fax the SF 3108 with the
completed RI 20-97 and active
duty military service (Title 10) DD
214(s) to:

Mail: Army Benefits Center-Civilian (ABC-C)
303 Marshall Avenue
Ft. Riley, KS 66442-5004

Fax: 785-240-6153


http://www.opm.gov/forms/pdf_fill/SF3108.pdf

o

employee is presently employed to.
- Army: JFHQ-KSARNG, NGB, Adjutant Generals Dept
Air: JFHQ-KSANG, NGB, Adjutant Generals Dept

e .
FERS

S E——
Federal Employees
Regrement System

Block 7: Always Topeka, KS
Block 9a: Check “Service credit payment”
Block 9: Check “"No”
Block 10: Check “Military Service”
Block 11: Check “Yes”

Application to Make Service Credit Payment

Federal Employvees Retirement Sysiem

To avoid a delay in processing your claim:

1. Read the attached information carefully.

2. Type or print in ink.

3. Complete Part A in full. i you are currenily a Federal employes,
have your employing agency compleie Part B.

Part A. To be Completed by the Applicant

. MName {Last, first, middiel

DOE. JOHN ALLEN

2.

List other names you have usad

All blocks outlined in RED are required to be filled out.

NOTES: (Please call with questions if unsure)
Block 4: Home Mailing address
Block 5: Will vary depending upon which branch the

Fomn Approved
OMB Mo. 3206-0134

. Birthdate (mm/fdd yyyl

01/01/1967

. Address (Number and streef]

123 SAMPLE ST
(City, sizte and ZIF Code)

SAMPLETOWN, KS 66611

i:art nent or agency in which presently or last employed
including bureau, branch, or division

JFHQ-KSANG, NGB, ADIUTANKT GENERALS DEFT

Social Security Number

112-11-1122

8a.

Loeation of employment (city and siatel

9. Have you prev ICL.-.Jh- filed any application under the Federal Employees Retirement System (FERS Type of application
or the Civil Service Retirement System (CSRS)T
i Service credit payment |:| Refund
]_[ Yes, complete items 93 a_rd b m Mo Heﬂm c'fexce_sa deductions He-til—:'"‘e"ﬂ

&. Title of position

:Eﬂ::I;hl E ::?:hiil: |

Sh Claim numberis} [ availzble]

10. 1am applying to maks a senvice credit payment fior:
List below in chronological order all perods of Federal civilian senice. B o

Civilian Service (Compiete item 10}

ure all your sandce iz lizted

|| Miitary Service (Go o iem 11)
gothar e Office of Personnel Management (OPW can bill you for the comact smount,

Department or Agency Location of Employment Title of Position Check whether deductions were not inﬂﬁeabiﬂbzlzﬁ [I"I/E:IH
{including bureaw, branch or division where (city and stare) Ptaiehs of Gt withheld, withheld and refunded, or to the periods of senvice
employed) withheld and remain to your credit want to pay for.
[#w u do not want ]
O T Z r a specific period
Beginning Date| Endling Date Not Withbeld Withheld and | Withheid and ofuen'ne leave the
{mmodipyl | (mmiddiny Refunded | Not Refimded box blank.)
|
|
leral Cmployees WSlEm Now DeIng withneld mom your salary | 12. Give the date of separation from your last position Date of 2eparation {mmiddfyyyy)
under the Federal Employess Retirement System i ZEhd
]?I Yes (Go to iem 13} ]—l Mo (Go to item 12)
13. Signature of applicant 4. Telephone number including area code) where you 15. Date {mm/ddyyyy
can be rnaa:hed dunng the day
Wb (785 ) s 01/242012
5—0 -01-279-6310 Standard Form 3108
LS. Office of Personnel Management F108-108 FRevized March 2008

CSATFERD Hanchook for Parzonnel and Payroll Officez

Lot | [oave |
SAVE CLEAR

Previous editions are not uzahls



» All blocks outlined in RED are required to be
filled out.

Application To Pay Military Deposit
For Military Service Performed After December 31, 1956

You musr be currendy emploved and covered under FERS ro make the milivary deposic. You must complete the
depesit in full before the separanon on which vour renrement benefir will be based.

Empioyee's Mame Dana of Bifh (mmiady}yy Social Securtty Number

1. Information About Employes's Military Service

A Ui Oy (T B Complted B Agmcy IR O

Retirament Do=s Atemiative Deposi Intesest
Branch of MEltary Perod of Senvice Rugies. That Calculation Uinger Apcnal
bo the Sanios LISERFA APRiY? Date

[CTeck appripnaie box) | [Check 3ppmpnae box) (kan)
Bl e R R R R i

CariMcadon: The formEhon entersd above ks Dassd on OMEal fecorss of
this agency and Is comect
AQency OMcia Sgnaure Dds (mmadyyyy)

2. Employee's Ackmowledgment of Understanding of Military Service Credit and Deposit Rules

| am currently employed in a position whene deductions for the Federal Employess Retirement System (FERS) are being deducted from my
salary, and | wish to pay the deposit necessary to obdain credit for my militany service after 1258, | understand that | meest pay the entire
deposit o my employing agency before separation for retirement. | further understand that the military deposit cannot be desmed paid at
retirement i | am efigible for and ect an altemative annuity. | do slect the altemative annuity upon refrement. any completed militany
deposits made to the Fund will be refunded to me along with any other retirerment contributions. or payments | made to the Fund. Cnce |
complete the deposit in full, | understand that it can onfy be efunded to me 7 | become ehigible for 3 refund of my retrement contributions or
retire without waiving my military retired pay (if any).

I understand that for any given full period of military service that | have performed, if | do not complete the deposit for that full penod of miitary
sendce. any payments | made that were applied to that full pericd of military sendce will be refiended to me when | retire or when | become
eligible for 3 refund of my retirement contrbuticns. | also understand each of the following senvice credit rules and how they apply to any gaen
full period of military service that | have performed for which | have not completed the military deposit:

® For each period of militany service performed after 1855 that is subject fo FERS rules, the post- 1856 militany service will not be used to
compute or establish tile to a FERS annuity if | do not complete the deposit before | separate for retirment.

®  For each period of military service performed after 1858 that is subject to Civil Senvice Refirernent System (C5RS) ules in a C5RS
component of my FERS: annuity:

+ [fthe first time | worked in a position whene CSRE deductions were withheld from my salary was on or after Cictober 1, 10882, the
post- 1258 military service will not b2 used to compute or establich tile to 2 FERS annuity if | do not complete the deposit before |
separate for retirement.

#+ [ the first time | worked in a postion where CSRE deductions were withheld from my salary was before October 1, 1982, the

post- 1258 military service will not b2 used bo compute my annuity at age 62 (or when [ retire, if | retire after age 62). if | am ebgible

for Social Security benefits at that time.
Finally, | understand that payment of this deposit will ot make ry military senvice creditable i it is othenwise not creditable under FERS or
CSRE. | realize that the Office of Personnel Management {OFPM) is solely responsible fior adjudicating and administering civil sendce refirerment
benefite. | understand that OPM will determine & my military senvice can be credited in my FERS retirement when | apply for my retirement
bensfits.

i s S B Telephone number whede youl oan = E-mal addiess : { s

reached during e day

A’;,MA7 =

Sfandard Form 31084

PRINT | | SAVE CLEAR e B




A. ABC-C will receive the SF
3108, RI 20-97, and the
supporting DD Form 214s
and:

* Review the documents for accuracy.

« Calculate an estimate of the amount of
military deposit.

« Send the estimate to DFAS.

B. You will receive a packet of
documents from ABC-C.

- NOTE: Keep the packet of
documents. They will be needed to
complete the military deposit process.

- The packet will include the amount of the

military deposit, listed on Military Service
Deposit Report.

« NOTE: No further action is required for
Step 3 please proceed to Step 4.



A. You may receive a letter of confirmation
from DFAS and if and when you do
choose one of three payment options and
follow its instructions.

OR

B. If you do not receive a letter from DFAS,
you may choose one of the payment
options and follow its instructions, when
the amount of the military deposit shows
“"OWED" in Block 20 of your Leave and
Earnings Statement (LES).

- NOTE: If you do not receive a
confirmation from DFAS or see the
amount of the military deposit on your
LES within 3 months please contact the
HRO personnel.

« NOTE: Please review the payment options
and its instructions on the following slides.



A. Complete M|I|tary Deposit Request.

To receive a Military Deposit
Request please contact HRO
personnel.

An example of how a Military Deposit
Request should be filled out on the slide
labeled “"Example of Military Deposit
Request”.

B. Fax Military Deposit Request and a
copy of any document you have
received from ABC-C and the
completed Military Deposit Request:

(866) 401-5849
Attn: Military Deposit Section

° Documents you received from ABC-C
will be listed at the bottom of the
Military Deposit Request.

C. Ensure your social security number
Is on each document faxed.

NOTE: This is any amount you choose but it
must be a minimum of $25.00 per pay
period.



« All blocks outlined in RED are required to be filled out.

+ NOTES:

° Elock 4: If choosing Payroll deductions only then fill in the remaining portion of block

° éttachn;\ents: Documents that will be necessary to fax or mail with the Military Deposit
eaues

MILITARY DEPOST RECQUEST
To avoid a delay i procesine:
1. F=ad znd complata the information carafully,
2. Typa o print in indk.

1. Name (Lasr, first. midde)

DOE, JOHM AITEN
2. Social Serurity Number

112-11-1122
3. Mailing Address

123 SANMPTERT
Address {MNumber and streat)

SANFIETOWH, K5 66611
{City, state and ZIF code)

4. Method of Payment: will be submithing pavment by (S2lact onz)

Luomp-fvm
Fartial Payment
Bavroll Deductions (If selacted complete the additional information below.)

3 5000 Amount of deduction per pay peniod

12472012 Date to start the deduction
[m micdddun]

3. Signature of requestor

S SRS .

Alftacinments
(@)  Mhlitary Deposit Eequest
(b}  BI-2097 (Estimated Faminss Derng Military 8 aries)
(e}  Military 2 erace Deposit Eaport
(@} DD Foon(s)214
(2} 5F 2803 or 8F 3108
i) 5F 50z Laave Without Pay and Ratum to Duty (ONLY for those members buving bads
contingency operations bme)

Fax the Militery Deposit Reques t and the aforementionsd attachments to:
(866 401-5849
Attention: Military Deposit Section




A. Complete Military Deposit Request.
. To receive a Military Deposit Request
please contact HRO personnel.

. An example of how a Military Deposit
Request should be filled out on the slide

labeled “Example of Military Deposit
Request”.

B. Make your check to: "Catch 62
Military Deposit”.
. The check MUST have “Military Deposit”
and your “Social Security NumBe_rI;
written onTt.

C. Please staple your check to a copy of
any document you have received
from ABC-C and the completed
Military Deposit Request. Mail to:

DFAS-Cleveland
ATTN: 22 Military Deposits

PO Box 99559
Cleveland, OH 44199-8019

. Documents you received from ABC-C will
be listed at the bottom of the Military

Deposit Request.

pD. Ensure your social security number
is on each document faxed.




Complete Military Deposit Request.

To receive a Military Deposit Request please contact
HRO personnel.

An example of how a Military Deposit Request should
be filled out on the slide labeled “"Example of Military
Deposit Request”.

Make your check to: “Catch 62 Military
Deposit”.

The check MUST have “Military Deposit” and your
“Social Security Number” written on it.

Please staple your check to a copy of any
documents you have received from ABC-C and
the completed Military Deposit Request. Mail to:

DFAS-Cleveland

ATTN: 22 Military Deposits
PO Box 99559
Cleveland, OH 44199-8019

. Documents you received from ABC-C will be
listed at the bottom of the Military Deposit
Request.

Ensure your social security number is on each
document faxed.

NOTE: This is any amount you choose but it
must be a minimum of $25.00 per pay
period.



When Block 20 of your LES shows an
“"OWED" balance of 0.00 contact HRO
personnel and inform them of your

military deposit payment completion.

e KEEP a copy of that LES as a record of
payment.

HRO will request an OPM 1514, Militar
Deposit Worksheet, from DFAS that will
act as proof of payment

e The OPM 1514 will be sent to you.

Once you receive the OPM 1514 and its
supporting documents you MUST send a
copy (fax?emall) to HRO so that you can
be given proper credit.

NOTE: If you do not send a copy of the
OPM 1514 you will not receive credit!

- NOTE: If you do not receive a receipt from
DFAS within 6 months or have questions
please contact the HRO personnel.



